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Step 2: Learning Needs Assessment 

Purpose

In this step identify knowledge and skills you need to develop or strengthen to reach your
goals. Learning needs in this worksheet were identified by CDR to help you enhance
competence, remain competitive, and take advantage of new opportunities in the mar-

ketplace. Based upon your goals, you will identify your current or anticipated learning needs
and desired levels of CPE. Use this worksheet to initiate your Learning Plan (Step 3).

Process Requirements
This Learning Needs Assessment (Step 2) serves as the basis for continuing the PDP
process and the remaining forms. After you have determined your short- and long-term
goals using the Professional Self-Reflection worksheet (Step 1), it is recommended that you
complete this worksheet in May before the start of your 5-year recertification cycle. If your
professional situation changes, you may revise your Learning Needs Assessment as needed.

Do not submit your Learning Needs Assessment worksheet to CDR. It is for your personal
use.

Instructions for Pages 1-10
Identify learning needs.

Review the professional goals established in your Professional Self-Reflection worksheet.
In the left hand column, darken circles next to the learning needs that will help you
achieve professional goals you identified.

The first impulse may be to select everything, but try to focus on learning needs that are
most important to accomplishing your goals.  The reality is that there’s not enough time and
money for you to sutdy everything, so it is more helpful to you to prioritize your learning
needs.

Determine level of CPE.

The levels of CPE described below have two purposes. The first is to assist you in identify-
ing the competency you wish to achieve. The second is to assist you in selecting CPE 
activities needed to achieve your goals. The following levels also provide guidance for
describing CPE programs or materials. (Note: The level of CPE does not impact the num-
ber of hours received for the activity.)

St
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Instructions for 
Pages 1-10
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Level 1:
Little or no prior knowledge of the area(s) covered. The focus of the activity
is to increase your core knowledge.

Level 2:
General knowledge of literature and professional practice in the area(s) cov-
ered. The focus of the activity is to enhance your knowledge and application
in this area.

Level 3:
Thorough knowledge of the literature and professional practice within the
area(s) covered. The focus of the activity is synthesis of recent advances and
future directions.

Complete the right-hand column only for the learning needs you selected. When you select
the required level of CPE, assess your current level of knowledge and skill and the level of
ability you wish to attain. It may be helpful to address questions such as the following:

� Do I need to know about this subject now?  In the future?
� How much do I know about this now?
� What level of CPE will I need to reach my goals?

Darken in bubbles to indicate the level(s) of CPE you need now or will need during the next
5 years to accomplish your goals.  You can choose more than one level.  Note that the selec-
tion of CPE levels is for your personal planning purposes only, and will not be used on the
Step 3: Learning Plan or the Step 4: Learning Activities Log.  Your learning will be more
effective if you keep your desired CPE levels in mind when selecting learning activities.
However, because we cannot be sure your desired CPE level will be available when you
need it, you will not be restricted to using only the CPE levels you identify in Step 2.

In Appendix F, you can see how the sample practitioners have completed their Learning
Needs Assessment worksheets.


