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Audit Upload 
When the minimum requirements have been met (RD 75 CPEUs; DTR 50 CPEUs, including 1 
CPEU in ethics) you will be notified that your activity log has been randomly selected for audit.

When you select “Upload” this window will appear. You will click “Select a Document” to 
upload the supporting documentation for the activity completed.
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Once uploaded you will select “Save Document.”

The document will then be saved with the activity. Please select “Save” to complete the upload 
process. 
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Once the document is successfully upload, the green upload box will have a check mark.

If you do not have documentation of the activity completed, you will need to select “I do not 
have audit documents for this activity.”
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Select “Yes” to acknowledge that if you do not have documentation the CPEUs for this activity 
will automatically be denied and the amount deducted from your CPEU tally. 
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Please select “Save.”

The activity has been denied based on no supporting documentation and the CPEUs have 
been deducted from your total.

If you are able to find documentation for the activity later you may select upload again and 
switch the “I do not have audit documents for this activity” back to off and you will then be 
able to upload a certificate of completion/agenda.
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You must upload a document for each activity logged or select the “I do not have audit 
documents for this activity” button for the “Finish - Submit Log for Approval” button to 
become available.
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Select “Yes” to confirm that you wish to submit for log for processing.

You are required to answer four certification questions and then select “Submit Log for 
Processing” to submit your log to CDR. 




